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Name: 

Who is the party for:_____________________________________________________________________ 
 
 
Who will be invited:______________________________________________________________________ 
 
 
_____________________________________________________________________________________ 
 
 
How will you keep it a surprise______________________________________________________________ 
 
 
_____________________________________________________________________________________ 
 
 
Where will it be held_____________________________________________________________________ 
 
 
_____________________________________________________________________________________ 
 
 
What will you need for the party_____________________________________________________________ 
 
 
_____________________________________________________________________________________ 
 
 
_____________________________________________________________________________________ 
 
 
What will  you do at the party_______________________________________________________________ 
 
 
_____________________________________________________________________________________ 
 
 
_____________________________________________________________________________________ 
 
 
What preparation needs to be done for the party________________________________________________ 
 
 
_____________________________________________________________________________________ 
 
 
_____________________________________________________________________________________ 
 
 
Who will you assign jobs to and what will they need to do___________________________________________ 
 
 
_____________________________________________________________________________________ 
 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
How will you end the party_________________________________________________________________ 
 
_____________________________________________________________________________________ 


